MeToanuyecKue MaTepuajbl B IOMOIIb PYKOBOIUTEISAM
001e00pa3oBaTeIbHBIX OPraHU3ANNUI PU pa3padoTKe MOPAIKA
opranmn3anuu nposeaenusi BIIP B 001meo0pa3oBaTe/ibHbIX OpraHu3anusix

IIpoBenenue BITP

1. Koopaunarop OO:

- HE paHee 4eM 3a TpU JHs 10 Hayana nposeneHus BIIP u ve mo3anee, yem
3a 12 yacoB no mnpoBenenuss BIIP opranusyer pabory i, NMPUBJIEKAEMbIX K
nposenenuto BIIP B OO:

IIPOBOJAUT HWHCTPYKTAXK JUIA JIML[, IIPUBJIEKAEMBIX K OpraHHU3aldd U
nposeaeHuto BIIP;

noJjiyyaet ot TexHudeckoro crnernuanucra MK no yuebnomy npenmMery, KOabl
YYaCTHUKOB, TEKCT MHCTpyKTaxka g ydacTHukoB BIIP, mnposogumoro
OpraHu3aTopoM Imepej; HadasoMm BeimoiaHeHUs: BIIP, m OymakHble TPOTOKOJIBI
nposenenus BIIP B aynuropuu;

3a 10-15 munyt no Hadana nposeaeHus BIIP nmepemaer opranuszatopam B
aynuropusix cnucku ydactHukoB BIIP, MK mno yuyeOHOMYy mnpenmMery, KOIbI
Y4YaCTHUKOB, TEKCT MHCTpyKTaxka [ ydactHukoB BIIP, mnposogumoro
opraHuzaropamu mnepen HadaioMm BbinosiHeHus BIIP, u OymakHbie MpOTOKOJIBI
nposeaenusa BIIP B aynuropuu;

no 3asepmieHuu nposeacHus BIIP momywaer ot  opraHm3aTtopoB B
ay IUTOPUAX UCIIOJIB30BAHHBIE U HEUcIoab30BaHHbIe MK, mpoTOKOIIBI pOBEneHU
BIIP u oGecnieunBaeT XxpaHeHHe MaTepUaIoB JI0 Havajia IPOBEPKH;

- KOOpJIMHUpYET paboTy OOIIECTBEHHbIX HaOMonareneii BO BpeMs
nposenenus BIIP:

peructpupyet npuOsBIUX B OO 0011eCTBEHHBIX HAOI01aTeTeH;

pacrpeziensieT OOIIEeCTBEHHBIX HaOMroAaTelied B ayJAUTOPUH MPOBEACHUS

BIIP;
BBIZIACT OOIIECTBEHHBIM HAOIIOJATEISIM aKThl OOIIIECTBEHHOTO HAOJIOICHUS

3a nipoBeneHueM BIIP;

no oxkoH4uaHuu npoBereHuss BIIP momydaer oT  00IIECTBEHHBIX
HaOJIro1aTeIEN 3a0JIHEHHBIE aKThI OOIECTBEHHOTO HAOIIOIEHHUS.

- OCYILECTBIIIET KOHTPOJb 3a cobOmoaenueM Ilopsinka nposenenus BIIP B
00.

2. TeXHUYECKUN CIIEIIUAIIUCT:

- Mpou3BOAUT BXx0/ B inuHbI kabuner ®UC OKO;

- CKayuMBaeT apXWB C MaTepuajaMH MO Y4EOHOMY MPEIMETY B JIMYHOM
kaounete ®UC OKO;

- TUpaxupyeTr u nepenaet koopaunatopy OO UK mo yuebHOMY mpeamery,
KOJIbl YYAaCTHUKOB, TEKCT HMHCTpyKTaxka i ywyacTHukoB BIIP, mpoBogumoro
opraHuzaTopamu mepes HayajioMm BeinosiHeHUs: BIIP, u OyMakHble MPOTOKOJIBI
nposenenus BIIP B aynuropusx;



- obecrnieunBaeT TEXHUYECKOE (KOMIIBIOTEPHOE) COMPOBOXKACHUE TMIPU
nposeseHnd BIIP o nHOCTpaHHBIM S3bIKaM:

yCTaHaBIMBAET HEOOXOAMMOE IPOrpaMMHOE 00€CIIeYeHNE Ha KOMITbIOTEPHI,
MOATrOTOBJIEHHBIE B ayauTopuu nposeaeHus BIIP no nHocTpaHHbIM si3bIKaM;

MpOBEpSET Haduuue U PabOTOCIOCOOHOCTh amnmapaTypbl (KOMIBIOTEPHI,
HAYIIHUKU C MUKPO(POHAMM);

YCTpaHsSeT HEMNoJaAKkh B paldoTe ammaparypbl, BO3HUKAIOIIHE BO BpEMs
nposeneHus BIIP.

3. OpraHusaTop B ay IMTOPUU:

- 32 10-15 munyT no Havana nposeaeHust BIIP nonyyaer oT koopauHaTtopa
OO cnucok ydactHukoB, MK, KOIbl y4aCTHHMKOB IO KOJMYECTBY YYAaCTHHKOB B
ayauTOpPUU, TEKCT MHCTpyKTaxa st ywyactHukoB BIIP, mnpoBoaumoro
opraHuzatopoM Tnepea HavdaioM BbinosHeHus BIIP, u OymaxkHblii MpOTOKOI
nposenenus BIIP B aynuropuu;

- pa3pes3aeTr JUCT C KOAAMHU YYAaCTHUKOB JUIS BBIIAYM KAXKIOMY YYACTHUKY
OTZEJIBHOTO KOJa;

- 32 5 MMHYT 110 Hayana nposeneHus BIIP opranusyer BXoa y4acTHHKOB
BIIP B ayauTopuio COINIACHO CIIHCKY, MOJY4YE€HHOMY OT KoopauHaTtopa OO
(yuactouku BIIP paccaxuBatorcss mo 1-2 yyacTHuMKa 3a pabouyuid CTON B
3aBUCUMOCTH OT Bo3MokHOCTe O0);

- BBIJIAET KaXKJOMY YYaCTHHUKY KoJI (B Mpou3BosibHOM nopsiake) u MK;

- MPOBOAMT MHCTPYKTaxX YywacTHukoB BIIP, npoumndopmupoBaB ux o
npasmwiax odopmiienus BIIP, mpomomKuTenbHOCTH BBIMIOJHEHUS MPOBEPOUHON
paboThl, O 3ampere HMCIOJIb30BAHUS CPEACTB CBSI3M (MOOUIBHBIX Tene(OoHOB) U
WHBIX JIOMIOJIHUTENIbHBIX MCTOYHUKOB HMH(OpPMAlMU B TEUEHHUE BCErO0 BPEMEHU
HaxO0XJeHUsA B ayauropuu nposeacHus BIIP;

- OOBSBISET HAYAJIO, MPOAODKUTEIBLHOCTD U BPEMsI OKOHYAHUS BBITIOJTHEHHS
BIIP u ¢pukcupyet ux Ha gocke (MHPOPMAIIMOHHOM CTEHJIE);

- BO BpeMs BBINOJIHEHUS PAOOT YYAaCTHUKAMH CIEIUT 3a MOPSIKOM
nposenenust BIIP B aymutopun (Bo Bpemsi npoBenenust BIIP yuacTHuku  He
MOJIB3YIOTCSL TOTIOJTHUTEIHHBIMA UCTOYHUKAMH MH(GOpPMAINK, HE OOIIAIOTCA JIPYT
C Ipyrom, CBOOOJHO HE TIEPEMEIIAOTCS IO ayJUTOPUH, TIPU BBIXOJIEC U3 Ay TUTOPUU
OCTaBJIAIOT pabOTHI HA CTOJIE);

- BO BpeMs MNpOBEIEHUs palOThl 3amoiHseT OyMaXKHbI MPOTOKOJ, B
KOTOpPOM (pUKCUPYETCs cOOTBeTCTBHE Kofa 1 @O yJyacTHUKa;

- 3a 5 MUHYT 10 okoH4YaHMs BbinosHeHUs BIIP cooOmaer yuyactHukam o0
OKOHYAaHHUH BPEMEHH, OTBEJECHHOTO Ha BBIMOJIHEHUE PaOOTHI;

- M0 OKOHYaHWUU BpeMeHH BbinojaHeHus: BIIP oObsiBiasier 00 okoHYaHUU
paboThI ¥ MPOCUT YYACTHUKOB CIIOKUTH BCE MaTepUalbl Ha Kpail paboyero cToa;

- CaMOCTOSITEILHO COOMPAET MPOBEPOUYHBIE PAOOTHI CO CTOJIOB YUaCTHUKOB;

- obecnieurBaeT OpraHM30BaHHbIN BbIX0 yyacTHUKOB BIIP u3 ayauropuu;

- MEpPECUYUTHIBAET KOJUYECTBO COOPAHHBIX MAaTEPHAIOB U MEpPEAacT HX
koopauHaropy OO st obecnieueHus: XpaHeHus 10 MoMeHTa rpoepku BITP.

4. OO1IecTBEHHBIN HAOIIOAATENID:



- mpuOsIBaeT B OO He mo3aHee yeM 3a 10-15 MUHYT /10 Hayajaa IpOBEACHUS
BIIP; - peructpupyercst y koopauHatopa OO u moiydaeT akT OOIIECTBEHHOIO
HaOro/1eHus 3a nposenenrem BIIP;

- OCYHIECTBIISIET KOHTPOJIb 32 COONIIOICHNEM mopsiaka nposeneHus BIIP B
ayJIMTOpPUH, B KOTOPYIO ObLT HarmpaBiieH koopaunaropom OO;

- WMEET NPaBO OCYIIECTBJISITh HAONIOJIEHUE 3a TOPSIKOM TMPOBEACHUS
IIPOBEPKH OTBETOB YydacTHUKOB BIIP okcmepramm, 3arpy3sku pe3yiabTaToB
MPOBEPKH OTBETOB YUACTHUKOB TEXHHUUYECKUM CHEIUATUCTOM;

- TI0 3aBEPILICHUN HAOIOICHUS TIepeaaeT 3a0JIHEHHbBIN aKT 00IECTBEHHOTO
HaOroienus koopauHatopy OO.

Opranuszauus nposepku BITP

1. Koopaunarop OO opranusyeTr paOOTy JHII, MPUBJICKAEMBIX K IIPOBEPKE
pa6ot BIIP:

NOJIy4aeT OT TEXHUYECKOI'O CHELUAINCTa paclevyaTaHHbIe MO KOJIUYECTBY
AKCTIEPTOB TI0 MPOBEPKE pabOT 00yUaAIOIIMXCS KPUTEPHUU OICHUBAHNS,

nepeaeT KPUTEPUU OICHUBAHUS M BBINOJTHEHHBIE YYACTHHUKAMU PaOOTHI
AKCIIepTaM IO MPOBEPKE;

OCYUIECTBIISIET KOHTPOJIb 33 IPOLIECCOM ITPOBEPKH BBIMOJIHEHHBIX PadOT;

MOJTy4yaeT y 3KCHEPTOB IO MPOBEPKE MPOBEPEHHBIE PAOOTHI U PE3YJIbTaThl
MIPOBEPKHU M 00ECIIEYMBAET UX XPaHEHUE;

IPU HEOOXOJMMOCTH MHULIMUPYET NEpenpoBepKy padoT yuactHukos BIIP;

NEepeaeT pe3yJabTaThl MPOBEPKHM TEXHUYECKOMY CHEUUATUCTY UL
3anojgHeHus1 GopMbl cOOpa Pe3yIbTaTOB.

2. TeXHUUECKUN CIIEIIAAIIUCT:

- ckauuBaet B InyHOM kabuHeTe GMIC OKO kputepun oueHnBaHMs OTBETOB
yuactHuKOB BIIP u snexkrponnyio ¢popmy cbopa pesynapraToB BeinoigHeHus: BIIP B
dbopmare .xls;

- THPAXUPYET KPUTEPUH OLICHUBAHUS IO KOJIMYECTBY OKCIIEPTOB 10
IpOBEpKe U nepeaeT ux koopauHaropy OO 11 opraHu3aluy NPOBEPKU padoT;

- 10 3aBEpUICHUH MPOBEPKHU (TEpenpoBEepKU) pabOT IKCHEPTaMU IMOJIydaeT
ot koopauHartopa OO pe3ynbTaThl IPOBEPKH;

- 3anoJyiHsieT popmy cbopa pe3ynbTaToB BeinogHeHUs: BIIP (s kaxmoro u3
YYaCTHHUKOB BHOCUT B (OpMYy €ro KoJi, HOMEp BapHaHTa padOThl, OaJIbl 3a
3asianus, OykBy/1udpy Kiacca) U 3arpyxkaet ee B inuHbii kabunet ®UC OKO ne
No3/IHEE CPOKa, ycTaHOBJIEHHOr0 PocoOpHan3opom.

3. Dkenepr:

- OCYIIECTBJISIET MpoBepKy pabor yuactHukoB BIIP B cnenuansHO
BBIJICJICHHOM ITOMEIICHNH;

- nony4aeT y koopauHaropa OO BBIIOJHEHHbIE YYaCTHUKaMHU paOOThI U
Kputepuu ouenusanus BIIP;

- mpoBepsieT padboThl ydacTHUKOB BIIP B COOTBETCTBUMM C KpUTEpUSMU
OLICHMBAHUS, MPEABAPUTENILHO COIJIACOBAB IOJAXOJbI K OLICHUBAHUIO C JAPYTHMMH
AKCIIEPTaAMU;



- mepenaet pe3ynbrarhl npoBepku BIIP kxoopaunatopy OO st 3anosiHeHHs
dbopmbl cOOpa pe3yIbTaTOB.

Honyyenue pesyastaTos BIIP
1. Koopaunarop OO mnonyyaeT pe3ysbTaThl MPOBEPOUYHBIX PAOOT B JIUYHOM

kabunere PUC OKO.

6.2. Koopmunatoppr OO ¢ mnomomp0 OyMa)XXHOro  IPOTOKOJIA
YCTaHaBJIMBAIOT cCOOTBETCTBUE Mex Ay PO yuyacTHHKOB U UX PE3yIbTaTaMH.

6.3. Ilocne mnonyueHuss pe3yiabratoB B OO mnOpoBOIWTCS aHalu3 C
MOJATOTOBKOM CTATUCTUKO-AHAJIMTUYECKOTO OTYETA.



NHcTpyKuns 1Sl KOOPAUHATOPA 00pa30BaTe/IbHON OPraHu3auny Mpu
nposeaenuu BITP

1. O0mue moJI0KeHust
1.1. Hacrosdmas MHCTpyKUMs pa3paboTaHa i JHL, OOECIEYUBAIOLIUX
KOOpJIMHaLUI0 AesTenbHocTy npu nposeaenun BIIP B OO (manee - koopauHaTop
00).
1.2. Koopaunarop OO HazHawaeTcsa pykoBoauteniem OO wu3 uyucna
He1arornyeckux paboTHUKOB WM 4jeHOB agMuHucTpanuu O0.

2. IIpaBa u o0s13aHHOCTH KoopAuHaTOopa OO

2.1. B mnensx oOecnieuenuss cobmonenus Ilopsigka mpoeaenust BIIP
koopauHaropy OO npenocrasisiercs Mpaso:

- noJiyyatb HeoOxoaumyro uHpopmanuio o nposeaenun BIIP B OO ot

pykoBoautens OO;

- YTOUYHSATh B ClIy4asX HEOOXOJIMMOCTH IMPOLETYypHBIE BOIIPOCHI, CBA3aHHBIE
c nposeneHueM BIIP B OO, y MyHHIIMTAIBHOTO KOOPAXHATOPA.

2.2.  Koopaunarop OO 006s3aH:

-u3yunth Hacrosamuid [lopsmox mnposenenus BIIP, o3Hakomutbes cC
HOPMATHBHBIMU JNOKYMEHTaMH, UHCTPYKLUSAMH, pErIaMEHTHPYOIIUMU
JEATEIbHOCTD JIL, IPUBJIEKAEMBIX K OAroToBKe U nposeaeHuto BIIP B OO:

- CTpOro co0JIt01aTh MOPSAOK opranuzanuu u nposenenus BITP B OO;

- BBINIOJIHATH yKa3aHus pykoBoaurens OO.

2.3.  Koopaunaropy OO 3anpemiaercs:

- UI3MEHATh X0X NoAroroBku u nposeneHus BIIP B OO mpu orcyrcrBum
OCHOBATEJIbHBIX MPUYUH U 0€3 yKa3aHUH MYHULUIIAIBHOTO W/WIH PErHOHATBHOTO
KOOPJIMHATOPA;

- ICTIOJIb30BaTh CPEACTBA CBSI3U, (POTO- M BUIEOAINIApaTypy, B TOM 4YHCIIE
NOPTAaTUBHBIE U KapMaHHbIE KOMIBIOTEPHI, B ayAUTOPUSIX, IPEIHA3HAUCHHBIX IS
BhINOJIHEHUS BIIP;

- OKa3bIBaTh COJACHCTBUE YYACTHHKAM, B TOM YHMCJE MEpEAaBaTh UM CPEACTBA
CBS3M,  DJJEKTPOHHO-BBIYMCIUTEIBHYI0  TEXHHKY, ¢oro-, aymuo- u
BUJICOANNIAPATYPY, CIPABOYHbIE MaTepHasbl, MUCbMEHHbIE 3aME€TKM W HHbIE
CpEIICTBA XpaHEHUS U Mepeiadyu HHPOPMALIIH.

2.4. 3a mnapywenne nopsaka nposBenenuss BIIP  koopaunatop OO
OTCTpaHsETCA OT UCIIOJIHEHUS 00s3aHHOCTEHN pykoBoauTeseM OO.

3. Ilopsipok peiictBuii kKoopaunaropa OO npu nposeaenuun BITP
3.1. Ha nogroroButenbHOM 3Tane koopauHaTtop OO momxKeH:

- obecnieunTh UHPOPMUPOBAHUE OOYYAIOUIMXCA M UX POJIUTENEN (3aKOHHBIX
npeacrasuteneir) o nposeneHun BIIP B OO B COOTBETCTBUMU C pacnHCaHUEM
nposenenus BIIP;

- o0ecreuuTh MOATrOTOBKY ayauTopuit s npoBeaeHust BIIP B cooTBeTcTBHM
C TpeOOBaHUSIMU CAHUTAPHO-3IUIEMUOJIOTHYECKUX MPABUII U HOPMATUBOB;



- 00ecreyuTh MOArOTOBKY JIMCTOB OyMaru JJisi YepHOBUKOB U
JOTIOJTHUTENBHBIX CPEJICTB 00YUEHHUS U BOCIIUTAHUS 110 COOTBETCTBYIOIIEMY
y4yeOHOMY npenmMeTy B cooTBeTcTBUU ¢ [lopsakom nposenenus BIIP;

- OCYIIECTBISATh KOHTPOJIb 32 Pa0OTON TEXHUYECKOTO CIIECLUANCTA,
00ecCIeuynBaoIIero:

apropuzanuio B ®1IC OKO nociie noixydeHus JOTrMHa, Napos U
WHCTPYKIMH IO MOJIKIIOYEHUIO K CUCTEME;

dbopmupoBanue 3asBku Ha yaactre OO B BIIP;

3aMoJHEHUE U 3arPy3Ky aHKEThl (KOHTEKCTHBIX AaHHBIX) OO;

noJiy4eHue npoTokoiioB nposeaenust BIIP no kaxxaomy yueOHOMY
IpEAMETY;

MOJIyYeHHE CIIHCKOB KOJIOB JIJIsi 0OyJaronuxcsi, ygacTBytonux B BIIP;

noJTyuyeHue HHCTpYKIui nposenenus BIIP o kaxaomy yueOHOMY
pEAMETY;

IIOJIyYEHHE ApXUBA C MaTEpUAIaMu JUIsl pacliedaTbIBaHNUs;

- Ha3HAYNTh  OpPraHU3aTOpoB B  ayAuTopuu (IO  KOJUYECTBY
3aJIeCTBOBAHHBIX ayJIUTOPHI) U MOMOIIHUKOB OPTaHU3aTOPOB B ayAUTOpPUU (IIpU
HEOOXOJAMMOCTH) Ha Bechb nepuon mnpoBenaeHuss BIIP, wuckiatouuB KOHQIMKT
MHTEPECOB;

- IIPOBECTU HMHCTPYKTaX C JIMLAMH, NPUBJIEKAEMBIMU K IIPOBEICHUIO
BIIP B OO, no npoteaype nposeaeuust BIIP;

- HA3HAYUTb FKCIEPTOB MO MPOBEPKE BHITOIHEHHBIX 00yYaOIIMMUCS
paboT, UCKITIOUYUB KOH(QIUKT HHTEPECOB.

3.2. Ha stane nposeaenust BITP koopaunarop OO noskeH:

- He no3aHee 07.30 mo MeCTHOMY BPEMEHHM HIPUCTYNUTh K CBOHUM
00513aHHOCTSIM U HECTH MEPCOHAIBHYIO OTBETCTBEHHOCTH 3a cobmoienue [lopsiaka
nposeneHus BIIP;

- MIPOKOHTPOJIMPOBATH MOJIYYCHUE TEXHUUYECKUM CIICIIHAIUCTOM I pa
K apxuBy ¢ Marepuasiamu BIIP 8 knacca 1uis ux pacrnedarsiBaHUs, TUPAKUPOBAHUE
UK nns kaxaoro yuactauka BIIP;

- IIOJIyYUTh OT TEXHUYECKOTO CIELAAIINCTA:

HK;

KOJIbl YYaCTHUKOB I10 KOJINYECTBY YYACTHUKOB B ayJUTOPHH;

TEKCT MHCTPYKTaKa 711 ydacTHUKOB BIIP, mpoBoanMoOro oprannu3atopom
nepea Hadaiom BeinosiHeHus BIIP;

OyMakHble poTokoJibl poBenenus BIIP B ayauropuu;

- 3a 10-15 muHyT 10 Havyana npoBeneHust BIIP BermaTe oprannsaTopam
B aynutopusx cnucku ydactHukoB BIIP, MK mno yueOHOMY mpeameTy, KOIbI
YYaCTHUKOB, TEKCT MHCTpyKTaxka g ydactHukoB BIIP, mnposogumoro
opraHuzaropamu nepeq HavyaioMm BbinosiHeHus BIIP, u OymakHbie MpOTOKOJIBI
nposenenus BIIP B aynuropuu;

- 3apEruCTPUPOBATh M PACIPENCIINTh B ayauTopuu nposeneHus BIIP
oOIIecTBEeHHBIX HaOmoaaTenel (He 0osee 0HOro OOIIECTBEHHOTO HAOJIOAATEsA
B OJHY ayauTopuio nposenenus BIIP);



-Tmepenatb  OOIIECTBEHHBIM  HaONOmaTeasiM  akThl  OOIIECTBEHHOTO
HaOro/1eHus 3a nposenenrem BIIP.

3.3.  Ha 3aBepmaroniem srane nposenenust BIIP koopauaatop OO
JIOJKEH:

-0 uroram mnposeneHuss BIIP monyuuTh OT opraHuW3aTOpOB B ayJIUTOPHUSIX
UCIOJIb30BaHHbIE U Heucrnoyb3oBaHHble MK, OyMaskHbIE TPOTOKOJIBI IPOBEACHUS
BIIP;

- o0ecIeunTh XpaHeHHE MaTepUasIoB JI0 Havajia MPOBEPKH padoT;

- TIOJly4UTh OT OOIIECTBEHHBIX HaOMIOAATeNeld  3aloJHEHHBIE  AKTHI
oO1ecTBeHHOTO HaboAeHus 3a npoBeaeHueM BIIP B OO;

- o0ecnieunTh KOHTPOJIb THUPAKHUPOBAHHUS TEXHUYECKUM  CHEIHAINCTOM
kputepueB orieHuBanus BIIP mo kaxaomy yueOHOMY MpeameTy;

- IOJIyYUTh OT TEXHUYECKOIO CIEHHAIUCTA W MEpeNarb SKCOepraM Mo
nposepke BIIP kputepun onieHuBaHus BHIMOIHEHHBIX padoT;

- OCYIIECTBIISATH KOHTPOJb 32 paboTO# 3KCcrIepToB 1Mo mpoBepke BIIP;

- IOJIy4YUTh PE3YJIbTaThl OLIEHWMBAHUs OT JKCIEpToB IO IpoBepke BIIP u
nepeiarb MX TEXHUYECKOMY CIEUMAUCTy HJisi 3arnojHeHuss (opmbl cOopa
pe3ynbTaToB BhINOJHEHKS BIIP;

- 00ecreunTh COXPAHHOCTh HCIIOJIb30BAHHBIX MATEpUANOB U OyMasKHBIX
MPOTOKOJIOB C TMEPCOHU(UIMPOBAHHBIMU JTaHHBIMA JIO OKOHYAHUS TEpPHOJa
nposeneHus BIIP;

- IOJIyYUTh OT TEXHUYECKOrO CHELUAINCTA CBOAHBIE CTATUCTUYECKHE OTYETHI
no nposeaenuto BIIP B OO mis nepenaun ux pykosoaurento OO;

- nepeaarb uHpopmaluio o sBke ydacTHukoB BIIP mynurnunamsHOMy

KOOPAUHATODY.

3.4. Koopaunatrop OO 3aBepiiaeT UCIOIHEHHWE CBOMX O0sS3aHHOCTEH U
nokuaaet OO c pa3pemenus pykooaurens OO.

3.5. Tlonyuenue, 3amonHenue u 3arpy3ka B ®UC OKO dopmbr cbopa
pesynbTaroB  BeinosHeHHss — BIIP  mpousBogurcss He  mO3QHEE  CPOKa,
yCcTaHOBJIEHHOTO PocoOpHaa3opom.



HNHCcTpyKIus 11 TEXHUYECKOT0 ClenuajncTa 00pa3oBaTejibHOM
OpraHu3anuu Npu nposeaennu Beepoccniicknx npoBepoYHbIX padoT

1. O0mmue moJioKeHust
1.1. Hacrosmas uHCTpYKIUs pa3paboTaHa AJisi TEXHUYECKUX CIEeIIHAINCTOB
npu npoBeaeHuu BITP B OO(naiee - TeXHUYECKHI CIEIIMAIIUCT).
1.2. TexHuuYecknil cCIENUAIUCT Ha3HadaeTcs pykopoauTenem OO u3 yucina
MEeIarOrNYECKUX pabOTHUKOB 00, YBEPEHHO BJIAICFOIIINX
UH(OPMAITMOHHO-KOMMYHHUKAIITMOHHBIMU TEXHOJOTUSAMH.

2. IIpaBa 1 00513aHHOCTH TEXHUYECKOI0 CIENMATUCTA

2.1. B mnemsx oOecneuenuss cobmonenus Ilopsiaka mnpoeaenust BIIP
TEXHUYECKOMY CHELUATIUCTY IPEAOCTABISETCS MIPABO:

- noJiyyatb HeoOxoaumyro uHpopmanuio o nposeaenun BIIP B OO ot

koopaunatopa OO;

- YTOUYHSATh B ClIy4asX HEOOXOJIMMOCTH IMPOLETYypHBIE BOIIPOCHI, CBA3aHHBIE
¢ npoeaeHueM BIIP B OO, y MyHUIIMITAIBHOTO KOOPIUHATOPA.

2.2. TexHUYECKUH CHENUATUCT 0053aH:

- O3HAKOMUTBCS C HOPMAaTHUBHBIMH JIOKYMEHTAMH, PErIAMEHTUPYIOUIUMU
[Topsanok npoBenenust BIIP, uHCTpyKTUBHBIMU MaTE€pUAIAMU;

- CTpOro co0JIt01aTh MOPsA0K opranuzanuu u nposenenus BITP B OO;

- OCYUIECTBISATh TEXHUYECKYIO (KOMIBIOTEPHYIO) MOJIIEPKKY MOATOTOBKU U
nposeneHusBIIP B OO;

- BBITIOJIHATH YKa3aHus koopauHaTopa OO.

2.3. TexHuueckoMy CHEHUAINCTY 3aMPEIIACTC:

- U3BMEHATH X0 noAroroBkn W mnposenenus BIIP B OO mpu orcyrcTBHm
OCHOBATEJIbHBIX PUYHUH U 0€3 yKka3zanuii koopaunaropa OO;

- UICTIOJIb30BaTh CPEJNICTBA CBsi3U, (HOTO- W BHUAEOAIIApPaTypy, B TOM YHUCIE
NOPTAaTUBHBIE U KapMaHHbIE KOMIBIOTEPHI, B ayAUTOPUSIX, IPEIHA3HAUCHHBIX IS
BhINOJIHEHUS BIIP;

- OKa3bIBaTh COJACHCTBUE YYACTHHKAM, B TOM YHMCJE MEpEAaBaTh UM CPEACTBA
CBS3U,  DJIEKTPOHHO-BBIYUCIUTEIBHYIO  TEXHHKY, doto-, aymmo- U
BUJICOANNIAPATYPY, CIPABOYHbIE MaTepHasbl, MUCbMEHHbIE 3aME€TKM W HHbIE
CPEIICTBA XpaHEHUs U Mepeiadyd HHPOPMALIIH.

2.4. 3a napyuenue nopsiaka nposeaeHuss BIIP Texnuueckuil cnenuanuct
OTCTpaHsIeTCA OT UCTIOJHEHUs 00s13aHHOCTeN KoopauHaTopom OO.

3. Ilopsiaok 1edCTBUI TEXHUYECKOI0 CIENUAIUCTA NPH NMPOBEIeHUH
BIIP
3.1. Ha moAroTOBUTENHLHOM dTAll€ TEXHUUECKHUH CIICITHAINCT JIOJKCH:
- IIPOUTH MHCTPYKTAXK y KoopamHaropa OO mo mpoueaype npoBeacHUs
BIIP B OO;
- MOJAy4YuTh OT KoopauHaTtopa OO JOTWH, Mapojdb M HHCTPYKIHUH IO
noakaoueHno k DCOKO;



- IPUHATH MEpbl Uil  KOH(PUACHIIMAIBHOTO XpaHeHUs uHdopmaiuu,
MOJIy4YE€HHOU 0T KoopanHaropa OO, B TOM 4YHCIIe HE JONMYCKATh NEPECHUIKHU JIOTUHA
Y TIapoJIsl IO OTKPBITHIM KaHaJIaM CBSI3U;

-KOHCYJIbTUPOBaTh KoopauHaTopa OO 0o puckam, CBSA3aHHBIM C
MCIIOJIb30BaHUEM JIOTHHAU NIApOJIs;

- MPOBECTH AYJUT XpaHEHUsI KOH(PUACHIIMATIbHON HH(OpMaIUK;

- OCYLIECTBUTH ABTOPHU3ALIUIO B OUC

OKO(https://fis-oko.obmadzor.gov.ru/);

- chopmupoBath 3asBKy Ha ydyactue OO B BIIP:

ckauath (popMy-3asBky Ha yuactue B BIIP B mtuunom kabunete ®UC OKO B
dbopmare .xls;

3aMoJHUTh  (POPMY-3asBKy COTJIACHO HHCTPYKIMUA (MHCTPYKIHS — TIO
3aMOJIHEHUIO HAXOIUTCS Ha NIEPBOM JIUCTE (HOPMBI);

3arpy3uTh NOArOTOBIEHHBIN (aiin B tnuHblil kabunet ®C OKO;

-3aI0JIHUTh aHKETY (KOHTEKCTHBIE naHHbie) OO:

ckauaTh (opmy-ankery OO, yuactByromeit B BIIP, pasmemennyio B
augHoM kabunete ®UIC OKO B popmare . xls;

3aMOJHUTh  (QOpPMYy-aHKETy COIJIACHO MHCTPYKUMHM (MHCTPYKUUS IO
3aIlOJIHEHUIO HAXOUTCS Ha TIEPBOM JIHCTE (DOPMBI);

3arpy3uTh 3al0JIHEHHYIO (opMy-aHKeTy B inuHbIi kabunet ®VC OKO;

- ckadath B JmuHOM kabmHeTe ®UC OKO maker OyMa)KHOTO MPOTOKOJIA H
CIMCOK KOJIOB YYAaCTHMKOB NpOBeneHUs paboTbl. dDaill ¢ KoJaMu y4aCTHHUKOB
MpEACTaBIACT cO00il TabNUIly ¢ HanmeyaTaHHBIMU KOJAaMH, KOTOPBIE pa3pe3aroTcs
Ha OTJIEJIbHBIC YACTH U BBIIAIOTCS yUYaCTHUKAM Tepe]l HadaioM paboThl;

- CKayaTh MHCTPYKIMU 1o mnposedeHuto BIIP mno xkaxaomy ydeOHOMY
npeaMery, pazmenieHHbie B inuyHoM kabuHete GMC OKO;

- CKa4aTh apXWB C BapuaHTaMHU 3aJaHui i nposeacHus BIIP nmo xaxmomy
yueOHOMY TipeaAMeTy - (aiibsl s pacredaTbiBaHus ydacTHukam  BIIP
(3amudpoBanHbIi apxuB) B tnaHoM kabunere ®C OKO.

3.2. Ha srane npoBenenus BIIP texnnuecknii cnenuanucT JOJHKEH:

-He mno3nHee 07.30 1O MECTHOMY BpEMEHM NPUCTYHNUTh K CBOUM
O0S3aHHOCTSIM M HECTH OTBETCTBEHHOCTh 3a HWH(GOPMAIIMOHHO-TEXHUYECKYIO
nomoliipb koopauHaropy OO;

- ckauath (aitn ¢ mmdpom ot apxusa s BIIP 8 kimacca ¢ Bapuantamu B
anyHoM kaounete PUC OKO;

- ocyuiecTBUTh TupaxupoBanue MK mo yueOHOMY mpeamery i Kaxiaoro
oOyuaromierocsi, npuHuMaromero ydactue B BIIP, Koabl y4acTHUKOB, TEKCT
MHCTpyKTa)ka i ywyacTHHKOB BIIP, mpoBommmoro opranusaropamu nepen
HavyasioM BbeimonHeHus: BIIP, u Oymaxnubie mporokoinsl mposenenust BIIP B
ay IUTOPUSAX;

- 00ecreynuTh  TEXHUYECKOE  (KOMIBIOTEPHOE)  COMPOBOXIECHUE  MpH
nposeaeHnu BIIP no nHOCTpaHHBIM sI3bIKaM:

YCTAaHOBUTh HEOOXOJUMOE MPOrpaMMHOE OOECHeuYeHHUE Ha KOMIbIOTEPHI,
MOATOTOBJICHHBIE B ayiuTopuu nipoBeeHus BIIP mo nHOCTpaHHBIM sI3bIKaM;



https://fis-oko.obrnadzor.gov.ru/

IPOBEPUTH HATTUYHE U PaOOTOCIIOCOOHOCTH anmnaparypsl (KOMITbIOTEPHI,
HayITHUKH C MUKpo(oHamu);

YCTPaHUTh HEMOJAJAKU B paboTe annaparypbl, BOSHUKAIOIIKUE BO BpEMs
nposeneHus BIIP.

3.3. Ha 3aBeparomiem stamne npoeaeHusi BITP Texauueckuil cnenuaiuct

JIOJIKEH:

- ckayaTh Kputepuu oueHuBanHuss BIIP mo kaxmomy ydyeOHOMY IpenMery,
OCYIIECTBUTh MX TUPAXKUPOBAHUE IO KOJIMYECTBY AKCIEPTOB 1O IpoBepke BIIP u
nepenatb koopauHaropy OO;

- I0 OKOHYAaHHWM MPOBEPKU KcrepTamMu paboT ydacTHHUKOB BIIP 3amonHuth
dbopmy cobopa pe3ynbTaToB BbinoaHeHust BITP:

noJy4uTh oT KoopauHaTtopa OO pe3ynbTatel npoBepku BIIP;

ckauath (popmy cbopa pesynpTaToB B JmuHOM kabmHete PUC OKO B
dbopmare .xls;

3allOJIHATh (POPMY COTJIACHO WHCTPYKUUU (MHCTPYKLHSA TO 3aNOJTHEHHUIO
pacroJiokeHa Ha TIepBOM JTUCTE HOPMBI);

3arpy3uTh MOJATOTOBICHHBIN (aiin B muunblil kabunetr ®C OKO.

3.4. TexHuueckuid  CHENUANUCT  3aBEPIIAECT  HMCHOJHEHUE  CBOUX
obsi3anHocTel u nokuaaetr OO c¢ pazpemeHus: koopaunaropa OO.

3.5. B cpoku, ycTaHOBJI€HHbIE TpadMKOM MPENOCTABICHUS PE3YyJIbTATOB
BIIP, Texaudeckuii crieliMaincT yepes JIMUHbIA kabuHeT B cucteme BIIP monyuaer
CTATUCTUYECKUE OTUETHI 110 pe3ynbTataMm BIIP.



NucTpyKuus N/ OPpraHu3aTopa B ayAUTOPHH NP NPOBEIeHNH
Bcepoccuiickux npoBepoYHBIX padoT

1. O0mue moJioKeHust

1.1. Hacrosimass MHCTpyKIMA pa3zpaboTaHa g JIUI, OOECIEeYUBAIOIINX
opranuzauuio u nposenaeHue BIIP B aynuropusx OO (manee - opranuzarop B
ayJIUTOPHH).
1.2. Opranuzatop B ayJIuTOpuu HazHavaeTcss koopauHatopoM OO wu3 uyucna
negarorudeckux padotHukoB OO.OpraHu3aTopoM B ayAUTOPUM HE MOXKeT
ObITh Ha3HA4YeH MpemoAaBaTe/ib Y4eOHOro mpeaMeTa, MO0 KOTOPOMY
nposoaurcs BIIP.
1.3. [IIposenenue BIIP B aynutopuu ocymiecTBIsi€T OJUH opranu3atop.B ciay4yae
HeO0OXO0AMMOCTH OPraHU3aTOPY BPEMEHHO IMOKHHYTH AyAUTOPHIO CJexyer
MPOM3BECTH 3aMEHYy U3 YHMCJIa IOMOIHMKOB OPraHU3aTOpa B AyAUTOPUH.

2. IIpaBa 1 00513aHHOCTH OPTraHU3ATOPAa B AYIMTOPUH

2.1. B muenax o6Oecneuenus coOmoaenust Ilopsaka mnposeneHus BIIP
OpraHM3aTOpPy B ayAUTOPUHU NPEAOCTABISAETCS MIPABO:

- noJiydaTh HeoOXxoaumyro wuHpopMamuio o TnpoBeneann BIIP ot

koopauHatopa OO;

- YTOUHSATH B CIydasiX HEOOXOJIMMOCTH MPOIeAypHbIE BOIPOCHI, CBI3aHHBIE C
nposenenuem BIIP B OO, y pykoBoautens OO;

2.2.  OpraHuzaTop B ayJUTOPHH 00sI3aH:

- O3HAKOMHUTHCS C HOPMAaTUBHBIMH JIOKYMEHTAMHM, PErJIAMEHTHPYIOUIUMU
[Topsinox npoBenenus BIIP, nestenbHOCTh Opranu3aropa B ay AUTOPHH;

- IIPOMTH MHCTPYKTAX y KoopaumHaropa OO 1o npouenype npoBeIeHHs

BIIP B aynuropumu;

- co0r01aTh MOPSA0K oprann3anuu u nposeaeHus BIIP B OO;

- BBITOJIHATH yKa3aHusa koopauHaropa OO.

2.3. OpraHu3aTopy B ayIUTOPUH 3AIPEIIACTC:

-U3MEHATh Xxon mnposeneHuss BIIP B ayauropum npu  OTCYTCTBUH
OCHOBATEJIbHBIX MIPUUKH U 0€3 ykazanuil koopauHaTopa OO;

- UICIIOJIb30BaTh CPEJICTBA CBsI3U, (HOTO- M BHAEOAIIAPATypy, B TOM YHUCIE
IIOPTATUBHBIEC U KADMAaHHBIE KOMIIBIOTEPHI, B ayAUTOpHUH nposencHus BIIP;

- OKa3bpIBaTh COJEWCTBHE YYAaCTHMKaM, B TOM YMCJIE NEpeNaTbh UM CpPEICTBA
CBS3U,  DJIEKTPOHHO-BBIYUCIUTEIBHYIO  TEXHHKY, doto-, aymmo- U
BHUJICOAINAPATYPY, CHPABOYHBIE MaTEpHasbl, NUCBMEHHBIE 3aMETKH MW HHBIC
CpEIICTBA XpaHEHUS U Mepeayu HHPOPMALIHH;

- 3aHUMAaTbhCsl TOCTOPOHHUMHU JejnaMu BO BpeMs mnposeneHuss BIIP B
ayuTopuu (YUTaTh, 3aAIOJIHITH KJIACCHBIM KypHal, pa0oTaTh Ha KOMIIBIOTEpE,
pasroBapHBaTh U T.I1.).

2.4. 3a Hapymenue nopsaka nposeneHus BIIP opranmsartop B ayautopun
OTCTpaHseTCd OT UCHOJHEHUs oOs3aHHOcTed pykoBogutenreM OO  wiun
koopauHaTopom OO.



3. Ilopsiaok KeiCTBUII OPraHu3aTropa B ayaAuTOPUH
3.1. Ha moaroroBUTENbHOM 3Tane OpraHu3aTop B Ay IMTOPUHN JTOJKEH:
-3a 10-15 munyt no nHavana nposeaeHusi BIIP npoBeputh roTOBHOCTh
ay IUTOPUU;
- IOJy4UTh y KoopauHaropa OO:
cnucok yyactTHUKOB BIIP, pactipeneneHHsIx B ay IMTOPUIO;
JUCTHI OyMaru Juist 4epHOBUKOB;
JOTIOJTHUTENbHBIE CpPEeACTBA OOYYEHHS W BOCIMTAHMS, JONYIICHHBIE K
UCIOJIb30BaHUIO 1pu nposeneHnu BIIP o oTaenbHbIM yueOHBIM TpeIMETaM;
WHIUBUyalIbHbIE KOMIUIEKTHI (nanee - MK) mo Koau4yecTBYy y4aCTHHUKOB
BIIP B aynuropuu;
OyMakHBIN MpoTokoJ poBeaeHus BIIP B ayautopun;
KoJbl yuacTHUKOB BIIP;
- pa3pes3aTh JUCThI C KOJAMHM YYAaCTHHMKOB JUIS BBIIAYM KaXIOMY YYaCTHUKY
OTZIEJIBHOTOKO/1a;
- o0ecreyuTh BXOJ| OOIIECTBEHHOMY HaOJ0JATeN0 B ayJIUTOPHIO, YKa3aB
BBIJICJICHHOE JJIsl HETO pabouee MecTo.
3.2. Hasrane npoBeneHus OpraHu3aTop B Ay IMTOPUU JOJDKEH:
- 3a 5 MUHYT 70 Hayana npoBeaeHust BIIP oGecrieunTs opraHn30BaHHbBIN BXOT
yuacTHUKOB BIIP B ayauTropuio COMNIACHO CHHCKY, MOJYYEHHOMY OT
koopauHaTtopa OO. YuyactHuku BIIP paccaxxuBaoTcss Ha MecTa, YKa3aHHbIE
OpraHNU3aTOPOM B Ay IUTOPUU;
- pa3farh KaXJAOMy Y4YacTHUKY Kozbl (B mpou3BosibHOM mnopsike), UK u
JIUCTBI OyMaru Jijisi 4epHOBUKOB. KaskaoMy y4acTHUKY BbIIaeTcsl OIMH M TOT Ke
KO/l Ha BCe NPOBEPOYHbI¢ Pad0Thl. YYACTHUK BIHMCHIBACT KO B CIELHAJIbHO
otrBeaeHHoe noJie B 1K Ha kaxx/1011 cTpanuiie padoThI;
- MPOBECTH MHCTPYKTaX, MNPOUH(GOPMHUPOBAB YYACTHUKOB O IMpaBUiIax
opopmienuss BIIP, npogomKuTeNbHOCTH BBIMOIHEHUSI MPOBEPOUYHON PabOThI, O
3anpeTe UCIOIb30BAHUS CPEJCTB CBSI3U (MOOWIBHBIX TeI€(OHOB) B TEUEHUE BCETO
BPEMEHHU HaXO0XJIEHUA B ayauropuu nposeaeHus BIIP;
- OOBSIBUTH HAYaJlo, MPOJOJDKUTEILHOCTh U BPEMsI OKOHYAHMS BBITOJTHEHUS
BIIP u 3adukcupoBarh Ux Ha AOCKE (MHPOPMALIMOHHOM CTEHJIE);
-B Tpollecce MPOBEICHHUS pPabOThl 3aMOJHUTH OYMaKHBIA MPOTOKOJ, B
KoTopoM (ukcupyercs coorBeTcTBue koga u ®UO ygacTHUKa;
- cleauTh 3a nopsakom nposeneHust BIIP u He nonmyckars:
pa3roBOpOB YYaCTHUKOB MEXIY COOOM;
oOMeHa JTI0OMMBIMU MaTEpHAIaMH U MIPEAMETAMHU MEXKITY YUaCTHUKAMU;
WCIIOJIb30BAHUS CPEJICTB CBSI3H (MOOWIBHBIX TelIe(OHOB);
BBIHOCA U3 ayauTopuu marepuainos BIIP.
3.3. Bo Bpewms BbinonHenus 3aganuii BIIP na paGodem crone ydacTHHKa
HAaXOJISTCH:
- HK;
- KoJ yyactHuka BIIP;



- pydKa ¢ YepHUIaMU YEPHOTO WJIM CUHETO 1IBETAa, KapaH/alll,

- JIUCTBI OyMaru Jijisi Y4epHOBUKA;

- He0OX0oMMOe  00OpyJOBaHUE U  JIOMOJHUTEIbHBIE MaTepuaibl IO
COOTBETCTBYIOIIUM YYCOHBIM MTPEAMETAM.

3.4. Ha 3aBepuiaronieM sTare OpraHu3aTtop B ayAUTOPUH TOTKEH:

-3a 5 muHyT 10 okoH4aHusi BIIP cooOmmuTh ydyacTHukam 00 OKOHUYaHHUH
BPEMEHH, OTBEJCHHOTO Ha BBINOJHEHUE PA0OTHI;

-TI0 OKOHYaHWU BpeMeHHW BbiToNHeHUsT BIIP 00bsBUTH 00 OKOHYaHUU
HamucaHus paboThl U MOMPOCUTH YYACTHUKOB CJIOKUTH BCE MaTepHasibl HA Kpai
pabouero crona;

- CaMOCTOATEILHO COOpaTh pabOTHI CO CTOJIOB YYACTHUKOB;

- o0ecreuuTh OpraHu30BaHHbIN BbIX0]] yuacTHUKOB BIIP u3 ayautopuu;

- IEPECUMTaTh KOJIMYECTBO COOpAaHHBIX MaTEepHAIOB M TEepenarb Uux
koopauHaropy OO st obecnieueHus: XpaHeHus: 10 MoMeHTa rposepku BITP.

OpraHuzaTop B ayJUTOPUU 3aBEPINACT UCIIOJTHEHUE CBOUX OOS3aHHOCTEH C
paspeuenus koopauHatopa OO.



HNHCcTpyKUuM 1J1M IKCNEPTOB MO NMpoBepKe Becepoccuickux
NMPOBEPOYHBIX PadoT

1. O0mmue moJioKeHust

1.1. Hacrosimass MHCTpYKIHs pa3zpaboTaHa JUIsl JIMII, IPUBIEKAEMbIX B KauyeCTBE
HKCIIEPTOB MO TIPOBEPKE OTBETOB OOYYAIOMIMXCSA, TPUHABIIMX YyYacTHE B
nanucanuu BIIP (nanee -axcnepr).
1.2. DxkcmeproM MOXeT ObUTh JIFOOOW pPaOOTHUK M3 YHCIA TE€Iaroru4ecKoro
cocraa OO, mnpenogamImuii y4eOHBIH MpEeAMET, MO KOTOPOMY IPOBOJMIIACH
BIIP.He nomyckaercss HNpUBJIEKATh B Ka4YecTBe JKCIEPTOB MeJIaroru4ecKux
PAa0OTHUKOB, SABJIAIOIIUXCH YYUTEJAMH ydyacTHUKOB BIIP (3a uckimouenuem
ManoKoMILIeKTHBIX OO).

1.3. Oxcnept Ha3zHayaercs pykoBojautenem OO.

2. IIpaBa 1 00513aHHOCTH JKCIIEPTA
2.1. B mnensax oOecnieuenusi cobmonenus Ilopsigka mnposeaenust BIIP
AKCHEPTY MPEIOCTABIIAECTCS IPaBO:
- noJiy4aTh He00X0AuMYyI0 nH(popmanuio o nposepke BIIP ot
koopaunatopa OO;
- YTOYHATH B CIOy4yasX HEOOXOAUMOCTH MpPOLEIypHbIE BOIPOCHI,
cBsi3aHHbIe ¢ npoBepkoi BIIP, y pykoBoautens OO;
2.2.  DkcmeptT o0s3aH:
- O3HAKOMUTBCS c HOPMATHBHBIMH JOKYMEHTaMH,
periIaMeHTUPYIOIMMHU NOPAOK poBepku BIIP;
- MPOUTH MHCTPYKTaX y KoopauHaTopa OO no npouenype npoBEpPKU
BIIP;
- CTpOro co0uto1aTh NopsAoK nposepku BIIP;
- corjacoBaTh MOJIXO/IbI K TpoBEepKe padoT ydactHukoB BIIP;
- BBITIOJIHATH yKa3aHusa koopauHaropa OO.
2.3. DxkcnepTy 3anpemaeTcs:
- U3MEHATh XOJ MPOBEPKU IPU OTCYTCTBUU OCHOBATEJIBbHBIX MPUYHUH U
0e3 ykazanuii koopauHatopa OO;
- UCIIOJI30BaTh CPENCTBA CBs3H, (DOTO- M BUACOANINAPATYPY, B TOM
YUCJIE TOPTATUBHBIE U KADMaHHBIE KOMIIBIOTEPHI, B ayAUTOpHUH nposepku BIIP;
- 3aHMMAaTbhCsl TMOCTOPOHHMMHU JenamMu BO Bpemsa mpoBepku BIIP B
aynuropun (paboTaTh Ha KOMITBIOTEPE, pa3roBapuBaTh U T.I1.)
2.4. 3a napywmenue mnopsanka nposepku BIIP skcnepr orcrtpansercs ot
UCIIOJHEHUs 00s3aHHOCTeN KoopauHatopom OO.

3. Ilopsiaok aeicTBHUI IKCNEPTA NPH NPoBeAeHUU npoBepku BITP
3.1. DkcnepT JOJKEH:
- MOJIYy4UTh OT KoopauHaTopa OO:
KPUTEPUHU OLICHUBAHUS OTBETOB y4acTHUKOB BIIP;
WHUBUyalIbHbIE KOMIUIEKTHI yuacTHUKOB BIIP (nanee - UK).



-IPOU3BOJIUTH MTPOBEPKY PAOOT B COOTBETCTBUU C KPUTEPHUSIMHU OLICHUBAHUS.
Onenka 3a Kax10€ 3a/1aHie BIUCHIBAETCs B crienuaibHoe nojie B 6mankax cKIMM
Y TIOJISIMU JIJIS1 OTBETOB.

3.2. Ilepenats npoBepennbie UK koopaunaTtopy OO naiis nocieayromero
3aMOJTHEHUSATEXHUYECKUM CIIEIUaIUCTOM (PopMbI cOOpa pe3yIbTaTOB YYACTHUKOB
BIIP B muunom kabunete®MC OKO.

3.3. IIpoBectu nepenpoBepKy padoT no pemreHuto koopauHatopa OO.

3.4. Dxkcmept 3aBepIiaeT UCIOJHEHHE CBOMX 00SI3aHHOCTEH C pa3pelieHus
koopauHaTopaOO.



HNHcTpyKnus 11 00mecTBeHHbIX HA0/II04aTe el IPH NMPOBeIeHNH
Bcepoccuiickux npoBepoYHBIX padoT

1. O0mmue moJioKeHust

1.1. OOmecTBeHHbIMU  HaOmogaTesiMd  npu  npoBeneHuu  BIIP

npu3HaloTcs rpaxaane Poccuiickoit deaeparuu (ganee - rpaxaaHe), MOJyIUBIINE
AKKPEAUTALMIO B YCTAHOBJIEHHOM IOPSIKE.
1.2. OoOmecrBeHnbiMu Haba0aaTeasiMu npu nposeaeHun BITP B OO moryrt
ObiTb mpeacrasuresu OMCY, aApyrux opraHu3anmi, npeaCcTABUTEH
POAUTEJHBCKOM  OOIIECTBEHHOCTHM (P OTCYTCTBHM  BO3MOKHOCTH
BO3HUKHOBEHMS KOH(pIMKTA HHTEPECOB), AKKpeIUTOBAHHbIE B
YCTAaHOBJICHHOM IOPSI/IKe.

AKKpeauTalus TpakJaH B KauecTBe OOIIECTBEHHBIX HaOJI0aTeNeH
OCYILECTBIISIETCS IO MX JIMYHBIM 3asBJICHUSIM C YKa3aHUEM HACEJICHHOTO ITYHKTa,
KOHKpETHOM Jnatbl npucyrctBus Ha BIIP 1o cooTBercTByHOIIMM y4eOHBIM
IpeIMeTaM, BKJIIFOYEHHBIM B riepeueHb BIIP.

[Ipuem 3asBlieHUN Ha aKKPEIUTALMIO TPAKIAH B KAYECTBE OOIIECTBEHHBIX
HaOmonarenei ocymectBisiror OMCY.

CraTyc OOIIECTBEHHOTO HaOIIOATENs MOATBEPKAACTCS YIOCTOBEPECHHEM
OOIIIECTBEHHOTO HaOmoAaTens 1no (opMe COIMIACHO MPHIOKEHUS K HACTOSIIEH
WHCTPYKIIUH.

2. [IpaBa u 00s13aHHOCTH 001IECTBEHHBIX HA0IIOAATEIeH
2.1. B mensax oOecneuenust cooOmonenus Ilopsaka mposenenus BIIP
OOLIECTBEHHBIM HAOIOAATENSAM MPEAOCTABIISIETCS MPABO:

- cB000HO nepemeniathess 1o OO, HaXOAUTHCS B ayIUTOPHUH, OCYIIECTBIISIS
HaOmoaeHue 3a nposeaeHueM BIIP; mpucyTcTBOBaTh Npu MPOBEPKE SKCHEPTAMHU
pabot yuactHukoB BIIP, a Takke mpu 3amoiHEHUH 3JIEKTPOHHOTO MPOTOKOJIA
TEXHUYECKUM CIIELIUAINCTOM;

- yTOUHATH y KoopamHaropa OO mnpouenypHsle BOIPOCHI, CBSI3aHHBIE C
nposeeHnemMBIIP;

- IOJTy4aTh HEOOXOAMMYI0 MH(POPMALMIO U pa3bsiCHEHMs OT JlemaprameHTa,
OMCY, pykoBogutenss OO, xoopaunaropa OO mno Bompocam Ilopsaka
npoBeneHus BIIP;

- HarpasisaTh nHopmaruio B JlemaprameHnt, YmpaBieHUe 0 HAA30py
U KOHTpoito B cdepe obOpazoBanusi [lenapramenta, OMCY o HapylieHuUsx,
BBISIBJICHHBIX IpU npoBeeHUuBIIP;

- nonyuyats uHpopmanuwo ot JlenaprameHnrta, YopaBieHUs MO HAI30Py
U KOHTpOJTIO B chepe obpazoBanus Jemapramenta, OMCY o npHHATBIX Mepax Mo
BBISIBJICHHBIM (hakTaM HapymieHus [lopsaka nposeaenus BIIP.

B onHOW ayauTopuu MOXET HaXOAUThCA HE 0oJiee OJJHOro 0OIEeCTBEHHOIO
HaO0JIroAaTEs.

2.2.  OO6miecTBeHHBIC HAOTIOATEIHN O0S3aHbIL:



- 3a0J1arOBPEMEHHO 03HAKOMUTBCS C JOKYMEHTaMH,
pEerilaMeHTUPYIOUIMMU  OpPraHU3alyi0  OOIECTBEHHOrO0  HAOMIOACHUS  IIpH
nposenenuu BIIP, npaBamu 1 00513aHHOCTSIMU OOIIIECTBEHHOTO HAOIIOATENS;

- Ha BxojJie B OO npenbaBuTh JOKYMEHT, YIOCTOBEPSAIONINI JIUYHOCTb,
a TaKXe YJIOCTOBEpEeHHE 00I1IeCTBEHHOT0 HAOII01aTeNs;

- npuOeiTh B OO He mno3gHee uem 3a 10-15 MuHyT 70 Hauana
nposenenns BIIP u Haxomutecas B OO B TeueHHE BCETO BPEMEHU NPOBEICHUS
BIIP;

- noJIy4uTh y KoopauHaropa OO akThl OOIIECTBEHHOTO HaOIIO/ICHUS
pu nposeaennu BIIP;

- cobmonate [Topsnok Ha Bcex aTanax nposeaeHus: BITP.

2.3.  OOmiecTBEeHHBIM HAOJIOIATEIISIM 3aMPEIIAeTCs:

- Hapywmath Xo1 nposeacHus BIIP;

- UCIIOJI30BaTh CPEICTBA CBS3HM, ()OTO- M BUACOANINAPATYPY, B TOM
YHUCJIe TOPTATUBHBIEC U KapMaHHbIE KOMITBIOTEPHI, B ayauTOopun nposeaeHus: BIIP;

- OKa3bpIBaTh coneucTtBue ydyactHukam BIIP, B Tom uucie nepenasarh
UM CpEJCTBA CBSI3U M DJIEKTPOHHO-BBIUMCIUTENBHYIO TEXHUKY, (OTO-, ayJauo- U
BUJICOANIAPATYPY, CHPaBOYHBIE MaTepuajbl, MUCHMEHHBIE 3aMETKU W WHbBIC
CpeICTBa XpaHEeHUs U Tiepead HH(pOpMaIHH.

2.4. 3a wapymenue Ilopsianka mpoenenus BIIP  obGmectBeHHBIC
HaOmoaarenu ynanstores u3 OO, rae UMM OCYIIECTBIISIIOCH OOIIECTBEHHOE
HaOJII0/ICHHE.

3. Ilopsanok neiicTBuii 001IECTBEHHBIX HA0MI01aTeJIeil P MPOBeIeHUN
BIIP

3.1. Bo Bpems mpoBenenust BIIP oOiecTBeHHble HaOMIOIATENN JOJKHbI
o0OpaTuTh BHUMAHUE HA CIEAYIONIEE:

- BXOJI YYaCTHUKOB B ayJUTOPHIO OCYIIECTBIISIETCA COIJIACHO CIIHCKY,
MIOJIy4EHHOMY OpraHu3aTopom oT koopauHaropa OO;

- B Ka@XJIOW ayJIUTOPUH IPUCYTCTBYET HE MEHEE OJJHOTO OPTaHU3aATOPA;

- Ha pabouem crose yuactHuka BIIP naxonsarcs:

WHIUBUyaIbHBIN KOMIUIEKT (Hanee - UK)c 3ananusimu paboTh;

pyYKa C YepHUJIAMU YEPHOTO MJIM CUHETO I[BETA, KapaHaalll;

JIUCTHI OyMaru Jijisi 4epHOBHUKA;

HE00X0IMMOE 000PY0BAHUE U JIOTIOJTHUTEILHBIC MAaTEPHAIBI 110

COOTBETCTBYIOIIUM YYEOHBIM MTPEIMETAM;

KoJ yyactHuka BIIP;

- OpraHu3aToOp JOJKEH MPOBECTH HHCTPYKTaX, MPOUH(OPMUPOBAB
Y4acTHUKOB O mnpaBuiax odopmieHus BIIP, mpomomkuTensHOCTH BBITIOJHEHHUS
NPOBEpPOYHONM  pabOThl, O  3ampeTe  MCIOJb30BaHUS  CPEACTB  CBS3H,
AIIEKTPOHHO-BBIYUCIUTENBHYIO TEXHHUKU, (OTO-, ayaHo-U BUJICOAINIAPATYPHI,
CIIPABOYHBIX MaTEPUAJIOB, MUCbMEHHBIX 3aMETOK M HMHBIX CPEJICTB XPAaHEHUS U
nepeaaun nHopMaIuu, O 3alpeTe UCIIOIb30BaAHUS TETPaJAe U yIeOHUKOB,;



- 10 3aBEPILICHUH MOATOTOBUTEIBHBIX MeponpusaTuil (paznaua UK,
KOJIOB, IPOBEJICHUE UHCTPYKTAXKa) 00BSBIIAECTCA HA4aJl0, IPOJOJKUTEIBHOCTD U
BpeMsi OKOHYaHUs BBITOTHEHUSABIIP;

- B IIpoLEecce NpOBeIeHUsA PAOOThl OPraHU3aTOp AOJDKEH 3aIlOJIHHUTH
OyMaXHbI TPOTOKOJ, B KOTOpPOM (pukcupyercst coorBerctBue koga u GHUO
Y4YaCTHUKA;

- OpraHu3aTop CIEeAUT 3a nopsakoM nposeacHus BIIP u e nomyckaer:
pPa3roBOpOB YYaCTHUKOB MEXy COOO0M;

oOMeHa JIFoOMMBIMM MaTepHajiaMu U MIPEAMETaMU MEX/y YJYaCTHUKaMHU;

WCIIOJIb30BAHUS CPEJICTB CBS3H (MOOMIIbHBIX TeJIe(OHOB);

BBIHOCA U3 ayaurtopun Marepruainos BIIP;

- OpraHM3aTOpPaM B AYJUTOPUH 3aAIIPELIAETCA MCIIOIb30BaTh CPEIACTBA
CBSI3U U 3aHUMAThCs IOCTOPOHHUMU JIEJIAMY;

3.2. Ha 3aBepmaromiem »>Tane OOIICCTBEHHbIC HAOMIOAATENN JOJDKHBI
COCPEIOTOYUTH CBOE BHUMAHHE HA CIIETYIOIIEM:

- 3a 5 MmunyT 10 okonuyanusi BIIP opranusarop cooOmiaer ydyacTHUKaM
BIIP 06 okoH4YaHNMN BpEMEHM, OTBEIEHHOTO HA BBIIIOJHEHUE pa0OTHI;

- 0 OKOHYaHMM BpeMeHH BbinosiHeHust BIIP opranuzarop oObsBiseT
OKOHYaHHE HanmucaHus pabOThl U MPOCHT YYACTHUKOB CIIOKUTh BCE MaTEpHAJIbI HA
Kpaii pabodero cTona;

- CaMOCTOSITENIEHO COOMPAET MPOBEPOUYHBIE pA0OTHI CO CTOJIOB
Y4YaCTHUKOB;

- oOecrieuynBaeT OpraHu30BaAHHbBIN BbIX0OJ yyacTHUKOB BIIP n3
ayJInTOPHH;

- IIOCJIE BBIXOJA BCEX YYaCTHUKOB M3 ayAUTOPUM OPraHU3aTop
NEPECUUTHIBAET  KOJIMYECTBO COOpaHHBIX MAaTepuajoB M  MepedaeT Hx
koopauHaropy OO st obecnieueHus: XxpaHeHus: 10 MOMeHTa rpoepku BITP.

4. Ilopsinok neicTBUIl 001ECTBEHHBIX HA0/II01aTe/1eil 10 OKOHYAHUU
nposenenust BITP

4.1. OOmecTBeHHbI  HAOMIOMATENh  HMEET  MPaBO  OCYIIECTBISATH
HaOJIOICHUE 32 TTOPSIKOM:

- IIPOBEICHUS IPOBEPKU OTBETOB yuyacTHUKOB BIIP sxcniepramu;

- 3arpy3Ku pe3yiabTaTOB MPOBEPKU OTBETOB YUACTHUKOB TEXHUUYECKUM

CIIELIMATUCTOM.

4.2. OOiecTBeHHBIM HaOMIOHaTeNIh, 3aloiHseT AKT OOIIECTBEHHOIO
HaOmonenus npu nposeaeHuu BIIP u nepenaer ero koopaunatopy OO.



YnocroBepenue Ne

Hacrosmiee YAOCTOBCPCHUC BbIIaHO

B TOM, YTO OH(a) SBISETCS OOILECTBEHHBIM HAONIONATENEM IPHU IMPOBEIECHUU
Bcepoccuiickux mpoBepodHbIX padoT Ha TeppuTopun CMOJIeHCKON 00JacTH

(yka3ate OMCY)

M.II
(nmoxnucek) (momxHOCTH, DUO)
yI[OCTOBepﬁHI/IG JICUCTBUTEIILHO IIpu NpEABABICHUU AOKYMCHTA,
YAOCTOBEPAIOIICTO JIMYHOCTD.
Ne Hata YueOHbrit Anpec nyHkra nposeaenusi BITP Bpewms IMoanuce
MIPOBEACHUS IIpeIMET, KIace HaOI0ICHUS KOOpAHMHATOPA
BIIP BIIP 00




AKT 0011eCTBEHHOT 0 HA0/110/1eHus 3a npoBeaeHuem BITP

®OUO uadmromarens

MynuiunansHoe 00pa3oBaHue

OO0pa3zoBaTenbHas opraHu3aus

Kinacc [Ipenmer

Howmep aynuropun
ara BIIP
Bpewms nauana HaGmroeHUs
BpeMmst okoHuaHusT HAOMIOACHUS

Hapyumienuii B aynuropuu npu nposeaenuu BIIP He BbIsAiBJIeHO

BroisiBJieHbI ciieaylomye HapyleHus npu nposeaenun BIIP:

Bxon yuactaukoB BIIP B ayguToputo Hauascs mocsie 3BOHKa Ha YpOK, OTBEICHHBIN Ha
HaIMCaHUEe MPOBEPOUYHON pabOThI

B ayauropuu npucyTCTBYIOT oOOydaromuecs HE B COOTBETCTBHM CO CIHCKOM
pacrnpeiesieHUs B IaHHYIO ayJUTOPHUIO

He mnpoBenen wuHcTpykTax mid ydyacTHukoB BIIP mepen Hawyanom BBINOJIHEHUSA
IPOBEPOYHON PabOTHI

Opranuzarop He 3a)UKCHPOBAI HA JOCKE BpeMs Hadaa u okoHuaHnus BITP

Vyactauku BIIP, opranuzatop B ayAMTOpPUM TMOJB3YIOTCS CPEIACTBAMHU  CBSI3U
(MOOUIIBHBIN TenedoH, IUIAHIIEeT, YMHBIC Yachl U T.1.)

VYyactauku BITP cBo60oaHO nepeMeniatoTcsi o ay IMTOpUH, OOIIAI0TCS IPYT € JPYroM

Opranu3atop OKa3bIBaeT cojieiicTBue ydactHukam BIIP mpu BBITIOJTHEHUU POBEPOYHOM
paboTHI

OpraHH3aTop HC KOHTPOJUPYCET IIOBCACHUC Y4aCTHHUKOB BHP, 3aHUMAasACh
MMOCTOPOHHHUMHU OCTIaMHU

Y4acTHUKH BBIXOJAT U3 ayAUTOpHUH ¢ Matepuasamu BITP

B ayauropuu NpucyTCTBYIOT IOCTOPOHHUE JIMLIA

OpraHu3aTop BbIXOIUT U3 ayauTopuu npoeaeHust BIIP, ocTaBisst yuaCTHUKOB OJTHHX

VYyactauku BIIP nponomkuiay BHINOJIHEHHE NMPOBEPOYHOM paboOTHI MOCIE OKOHYAHUS
BPEMEHH, OTBEICHHOT'O Ha BBITIOJIHEHUE pabOThI

VHble HapylieHus

OO11ecTBEHHBIN
HaOJII01aTEID /

(roamnuce) dUO



